C TEB

BNP PARIBAS JOINT VENTURE

Mundési Praktike

TEB njé ndér bankat mé me renome né Kosové €shté pjesé e brendit té mirénjohur bankar né
Turqi e mbéshtetur né fuqiné ndérkombétare t¢ BNP Paribas.

TEB po kérkon 2 Praktikant né Departamentin e Kontabilitetit dhe Raportimit né Zyrén
Qendrore.

Pérgjegjésite:

o Té mbéshtesé Menaxherin e Departamentit né pérpilimin e pasqyrave financiare dhe
raporteve mujore;

e Té asistoj né pérpilimin dhe analizén e informatave financiare pér pérgatitjen e regjistrimeve
né llogari dhe dokumenton transaksionet e biznesit;

o Té asistoj né pérgatitjen dhe rishikimin e té hyrave, shpenzimeve, faturave dhe dokumenteve
tjera té kontabilitetit;

e Té asistoj né identifikimin dhe zgjidhjen e mosbarazimeve né kontabilitet;

e Té asistoj né zhvillimin dhe mirémbajtjen e databazés financiare dhe sistemin manual té
dosjeve;

o Té asistoj né bashkéveprim me auditorét e jashtém dhe té brendshém pér kompletimin e
auditimit;

e Puné té tjera relevante qé kérkohen nga Menaxheri.

Kualifikimet e kérkuara:

o Té jeté sé paku né vitin e fundit té studimeve né kontabilitet, administrim biznesi, ekonomi
ose ekuivalente;

¢ Njohuri pér financa, kontabilitetit dhe parimet e kontrollit té kostos duke pérfshiré SNRF;

¢ Njohja e rregullave té kontabilitetit dhe kérkesave té autoriteteve shtetérore;

o Té& keté aftési té shkélqyera té MS Office, posaqérisht né Excel dhe Power Point;

o Aftési té shkélgyera né té shkruar dhe folur té gjuhés angleze;

o Aftési te forta komunikimi dhe ndérpersonale;

o I/e afté té punojé nén presion dhe né puné ekipore.

Ofrohet kontraté praktike pér periudhé 6 mujore

Aplikimi duhet té béhet online pérmes web faqes sé bankés www.teb-kos.com Ju lutemi klikoni
tek Mundési Punésimi dhe pastaj tek linku: https://recruitment.teb-kos.com/rc/. Afati i fundit pér
aplikim éshté 20.08.2018. Do té kontaktohen vetém kandidatét e pérzgjedhur.
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C TEB

BNP PARIBAS JOINT VENTURE

Internship Opportunity

TEB Sh.A is one of the most reputable banks in Kosovo and it is a part of recognized banking

brand in Turkey supported by international power of BNP Paribas.

TEB is now seeking for 2 Interns in Accounting and Reporting Department in Head Office.
Responsibilities:

Supporting the department Manager in preparing financial statements and monthly reports;
Assist in the compilation and analysis of financial information for the preparation of records
in the account, and document business transactions;

Assist in the preparation and revision of revenues, expenditures, invoices and other
accounting documents;

Assist in identifying and resolving accounting irregularities;

Assist in the development and maintenance of the financial database and the manual file
system,;

Assist in interaction with external and internal auditors to complete the audit;

Other related duties requested by Manager.

Qualifications required:

Be at least in the last year of studies in accounting, business administration, economics, or
equivalent;

Knowledge of finance, accounting and cost control principles including IFRS;

Recognition of accounting rules and requirements of local authorities;

Have excellent MS Office skills, especially Excel and Power Point;

Excellent written and spoken English language skills;

Strong communication and interpersonal skills;

Being able to work under pressure and teamwork.

Internship contract for 6 months is being offered

Application should be done online through bank’s web page www.teb-kos.com. For applying
please refer to the Career Opportunities and follow the link https://recruitment.teb-kos.com/rc/.

Deadline for applying is 20.08.2018. Only short listed candidates will be contacted.
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